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Northants CALC IAS 
 

Internal Audit Report 

(to be read in conjunction with the Annual Internal Audit Report in the 
Annual Governance and Accountability Return) 

 
 

Name of council: Little Stanion Parish Council 

Name of Internal 
Auditor: 

J Hodgson Date of report: 18/05/22 

Year ending: 31 March 2022 Date audit carried out: 11/05/22 

 
 

Internal audit is the periodic independent review of a council’s internal controls resulting in an 
assurance report designed to improve the effectiveness and efficiency of the activities and operating 
procedures under the council’s control.  Managing the council’s internal controls should be a day-to-
day function of the council through its staff and management and not left for internal audit.  It would be 
incorrect to view internal audit as the detailed inspection of all records and transactions of a council in 
order to detect error or fraud.  This report is based on the evidence made available to me and 
consequently the report is limited to those matters set out below. 
 
The council is required to take appropriate action on all matters raised in reports from internal 
and external audit and to respond to matters brought to its attention by internal and external 
audit. Failure to take appropriate action may lead to a qualified audit opinion. 
 
 

To the Chairman of the Council: 
 
This audit has been undertaken ‘remotely’. I have utilised the Council’s website to view 
necessary information as well requesting that further documents to be emailed to me. Finally 
a meeting was held on the web platform Zoom. 
 
I note that Dionne has only been in post since the end of March 2022 and is new to clerking. 
The Council should be commended on the amount of training Dionne has undertaken to date 
and this should continue to be encouraged. 
 
I have found it necessary to mark boxes M and N on the AIAR as negative. This is because 
whilst the notice of the elector rights was correctly completed, the website shows that this 
notice and the AGAR documents were not posted on to the website until the 18th July, which 
is after the regulatory requirement of 1st July. In addition, I could not find posted on the website 
the external auditors report nor the conclusion of audit notice. When I started my audit 
examinations the Accounting statements for 2020-21 on the website were incomplete. 
 
The AGAR guidance notes clearly state that the Governance Statement  must be approved 
prior to the Accounting Statements. It is not possible from the Minutes to verify that this was 
the sequence of events. I have discussed with Dionne how this can be achieved in the future 
 
The Council minutes did reference that the external auditors report had been received but 
there is no evidence that the content of the report was shared with the Council. 
 
The Council does not hold the General Power of Competence and, therefore, the legal powers 
pertaining to each financial transaction should be identified either within the cashbook or the 
minutes – this shows the public that their money is being spent on items the Council has the 
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legal right to do so. As far as I could see, neither was being done. I note that last year’s internal 
audit set out the requirements for expenditure of monies utilising s137 of the Local 
Government Act 1972. Again I could find no evidence of this being done or consideration being 
given to where this power was being used. 
 
I have also marked box L as negative. The website is incomplete in place, out of date in others 
and is not as transparent as it could be. Whilst Little Stanion Parish Council does not fall within 
the Transparency Code for the smallest of councils, there is still an expectation that it is as 
transparent as possible with the public. An example is the councillor Register of Interests. I 
would expect that all councillors had completed a fresh register within 28 days of either 
election or co-option. I would also expect that the website would contain a link to the relevant 
page of North Northants Council website providing the necessary detail. I found full Register 
of Interests forms dating back to 2018 for some members and no links to the North Northants 
Council website for any. I would contend there may be Data Protection issues with the 
uploaded forms and recommend these are taken down immediately and a link set to the Little 
Stanion page on the unitary website. 
 
I have drawn Dionne’s attention to the Governance and Accountability for Smaller Authorities 
in England, to which there is a link below, and suggested that she examines the section on 
‘internal control’ to ensure the council’s practices are as robust as possible. The Council 
should be seeking to scrutinise all financial  matters and a professional clerk should welcome 
the same. 
 
The physical minute book is the legal record of the council and it is what you will rely on in 
court should that be necessary. In order for looseleaf minutes to be lawful, the pages must be 
sequentially numbered and  that ‘each leaf comprising those minutes being initialled’. This is 
set out in the Local Government Act 1972 Sch. 12 para 41 (2). I therefore recommend that 
each page is initialled before a full signature is provided at the end of the Minutes. 
 
I understand that it is expected that a new community centre will be built using developer 
contributions. There are significant VAT considerations with such a project and in the first 
instance it may be beneficial for Dionne, and other members of the council, to attend the 
‘Introduction to VAT’ course offered by Northants CALC and the council should consider 
whether it should seek specialist VAT advice prior to the commencement of any work. Whilst 
this specialist advice would need to be paid for, in the long run it is likely to be financially 
beneficial for the Council. 
 
I have made Dionne aware of the NALC Legal Topic notes relating to VAT (number 32) and 
council meetings (number 05E). I recommend that the Council obtains these documents and 
examines the requirements for committee meetings. Committee meetings are subject to the 
same requirements as a council meeting and should be held in public with minutes and 
agendas duly published. I refer you in particular to paragraph 74 in Legal Topic note 05E. 
 
I would like to thank Dionne for her assistance during the audit process.  
 
Having tested all of the objective of internal control as set out in Internal Audit section of the 
AGAR, through the examination of the evidence and discussions with Dionne I have signed 
off the AGAR as required. 
 
This report should be submitted to PKF Littlejohn together with the AIAR, placed on your 
website and considered at Council. 
 
Yours sincerely, 

J Hodgson 
Ms Jenny Hodgson 
Internal Auditor to the Council 
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jennyhodgson@msn.com 
01933 461868 
 
The figures submitted in the Annual Governance and Accountability Return are: 

 
Year ending 

31 March 2021 
Year ending 

31 March 2022 

1. Balances brought forward 18107 30891 

2. Annual precept 20000 22500 

3. Total other receipts 4847 1648 

4. Staff costs 7555 9330 

5. Loan interest/capital repayments 0 0 

6. Total other payments 4508 15983 

7. Balances carried forward 30891 29726 

8. Total cash and investments 30891 29726 

9. Total fixed assets and long-term assets 878 941 

10. Total borrowings 0 0 

 
 
 
The proper practices referred to in Accounts and Audit Regulations are set out in 
Governance and Accountability for Smaller Authorities in England (2020).  It is a guide to the 
accounting practices to be followed by local councils and it sets out the appropriate standard 
of financial reporting to be followed.  A copy of the guide is available for free download from: 
 
https://www.northantscalc.com/uploads/practitioners-guide-2020-2.pdf 
 
 
 
 

mailto:jennyhodgson@msn.com
https://www.northantscalc.com/uploads/practitioners-guide-2020-2.pdf

